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TO:
Mr Richard Moon
DATE:
xx Xxxx xxxx

ACET Secretariat 


 FORMDROPDOWN 


     

     

     

     

THROUGH:
     

     

     

     

FROM:
Mr/Ms ...

ADG/Regional Representative for ....

SUBJECT:
Request for funding for External Training of Mr xxxx, Assistant FAOR (Programme), xxxx

Please find attached  the  External  Training  Nomination Form  concerning              Mr xxxx, Assistant FAOR (Programme) in the FAO Representation in xxxx, to attend a Masters of Management in the field of Public and Development Management at the University of the xxxxx, xxxxx. 


The Masters aims to build multiple competencies critical for development managers. Through the course the staff member will acquire the necessary skills for policy formulation and implementation, knowledge management and communication and will further deepen his competencies in programme and project management. The training he would like to attend, will definitely give him the opportunity to enhance his contribution to the work of the FAO Representation particularly with reference to the cooperation with public institutions and other development partners.

Mr xxxxx  is 38 years old, has a M.Sc in Fisheries Science (1999) from the xxxx University. Since 2003 he is employed at the FAO Representation in xxxx as Assistant FAOR (Programme). His performance over the past years has been satisfactory and he participated proactively to the FAO training opportunities (Project Cycle Overview Course and the Logical Framework Approach Workshop).

I have assessed the relevance of the proposed course to the work and functions of the staff member, and fully support the request for approval to attend to this master’s programme as part of his/her career development.  


The cost of the course is approximately USD xxxxx, which would be shared among the staff member (USD xxxxx), the Regional Office (USD xxxxx) and the Advisory Committee on External Training (ACET). The M.Sc is expected to last 80 days, spread out over January 2009 to December 2010 and during this period, according to the “block study” delivery option, the staff member is requested to attend lectures at the University of the xxxxx, xxxx on average three times per year, each time for a duration of two weeks.
The staff member expressed his willingness to use his accumulated annual leave to attend the course and, therefore, the FAO Representation’s day to day work will not be affected.  This  has  been  clarified  by the  FAO  Representative, Mr xxxxx who  has  fully  supported  this  request for external training by Mr xxxx.  
cc



